
Late Enrollment with Permission (for college error only, after census date) 

Form 125-070 

Rev. 1/25 

To be completed by student: 

Student's Name NOVA Student ID Number 

Current Term and Year 

Course Information: 
Index Number 

Date 

Course Prefix Course Number Section #/Campus Session 

Example: 12345 BIO 101 002A 15 weeks 

Index Number Course Prefix Course Number Section #/Campus Session 

Index Number Course Prefix Course Number Section #/Campus Session 

Explain circumstances regarding the 
request and attach/include documentation: 

Requests for late enrollment are reviewed and approved (if eligible) by a campus provost. The request and associated 
documentation for all courses should be submitted to the provost office on the campus that is most convenient to your location. 
The material can also be submitted digitally (scan, photo, etc.) by emailing the appropriate campus provost. After receipt of the 
material, a decision on the request will be made within two business days. Students will be notified of the decision through their 
NOVA student e-mail account (accessible through myNOVA). 

Alexandria - ALProvost@nvcc.edu; Annandale - ANProvost@nvcc.edu; Loudoun - LOProvost@nvcc.edu 
Manassas - MAProvost@nvcc.edu; Woodbridge - WOProvost@nvcc.edu; Medical Education - MECProvost@nvcc.edu 

Note: If request is approved, payment is due by 5:00 P.M. the next business day. 

Approval: 

☐ APPROVED  ☐ NOT APPROVED Explanation:

Campus Provost Printed Name Campus Provost Signature Date 

NOT VALID AFTER (date)  (to be determined by Campus Provost) 

SSC Use Only: 
Date Scanned:  Initials:  Date Added to Course:   Initials:  Date Linked:   Initials:  

Students who enroll in classes must pay tuition or establish a payment plan before the census date of the session their course is 
offered in (15W, 13W, 7W, etc.). Only under the circumstances of college error may this form be used to late enroll in a class 
after the census date of the course session. 
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