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Student Employment - JobX
 

JobX Benefits for Students: 

• Automated notices 
• Online applications 
• 24-hour service 
• Web accessibility 
• Job search skills development 



 

Today’s Demo 
• Student finds and applies for job
 

• Employer hires student (implied)
 



Find A Job
 



 1. Navigate to https://nvcc.studentemployment.ngwebsolutions.com 
2. Click ‘Students’ 

https://skidmore.studentemployment.ngwebsolutions.com/�
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Northern Virginia 
Community College 

Student Employment Home Federal Work-Study Resource Page 

• • Find a Job 
Job Seekers Current Employees 

Job Planner 

Create a Resume Brief 

Contact Us 

Log Out 

Federal Work Study 
Orientation 
You must v iew this orientat ion 
informat ion before accept ing y our f irst 
FWS assignment as a Sample 
I nstitut ion student . 

Forms and Information 
Download all the required NOVA forms 
he re. ~ __,,,,.,.-

Find a Job .--­
c onduct either quick or adv anced 
searches for available j obs. Submit an 
online j ob applicat ion• 

Sign up for JobMail 
Se the first to know when j obs matching 
y our cr iter ia become av ailable. 

2010- 2011 Payroll 
Schedule 
Check your t imesheet due dates and 
the dates your checks will be iss ued. 

Frequently Asked 
Questions 
Learn more about how the FWS 
Program works. 

Sign up for Direct Deposit 
today! 
Have your FWS check electronically 
deposited into your personal 
check ing or sav ings account. 

On-Campus Student 
Employee's Information 
Review the On-Campus Student 
Employ ee Disclaimer , Non­
Discrim ination Policy, Student 
Employee Definit ion, and other 
im portant On-Campus employment 
details. 

Off- Campus Student 
Employee's Information 
Review the Off-Campus Student 
Employee Disclaimer , Non­
Discrim ination Policy, Student 
Fmn lo v PP fl-p fin it in n . n n rl nthi=r 

1. Click ‘Find A Job’
 



         
    

   Quick Search: A search containing pre-defined criteria
 

1. Click the specific ‘Quick Search’ you would like to utilize to find a job. 
2. Otherwise, click ‘Advanced Search’ to define your own criteria 



  
  

  
  

 

    

  
  

 
  

   

1.	 In order to view all 
available jobs, you 
will need to click the 
“I agree” button 
after reviewing the 
Job Disclaimer. 

2.	 Click the Job Title to 
view details 

3.	 For help, click the ‘i’ 
4.	 To start another 

search, click ‘Run a 
New Search’, 
located under the 
search results 



        
     

   

1. Click the ‘Click here to apply for this job’ link 
2. To return to the search results, click ‘Return to search results’ 
3. To view additional help information, click the ‘i’ 



         
      

       
    

1.	 Enter your “NOVA Student Id” and click “Check for Award” 
2.	 If you have been awarded and accepted a Federal Work Study 

award, you will be allowed to apply for the job.  Otherwise, you 
will not be allowed to apply for the job. 



      
     

1. Fill out the questions on the application 
2. Use your institutional e-mail address and NOVA Student ID 



        
           

             

1.	 If you wish to upload a resume for the employer to review, 
please browse to that file on your computer, click ‘Submit’, then 
click ‘Next’. 

2.	 If you do NOT wish to upload a resume, just click the ‘Next’ 
button. 



     To print your application, click ‘View Printable Version’
 



   Click ‘Print This Window’
 



         To continue without printing, click ‘Student Employment Home’ on 
the NavBar 



Sign Up For JobMail
 



 
     

   

1. Navigate to https://nvcc.studentemployment.ngwebsolutions.com 
2. Click on the “Students” link 
3. Click on ‘Sign up for JobMail’ 

https://skidmore.studentemployment.ngwebsolutions.com/�


    1. Click on the ‘Click here to create a new account’ 
link. 



       
      

         
  

1.	 Update the E-mail address field with your NOVA institutional e-mail 
address. Please do not utilize a personal e-mail address. 

2.	 Update your First Name, Last Name, NOVA Student ID and 
Anticpated Grad Year and click ‘Submit’. 



   Click ‘Add New Subscription’
 



    
        

1. Click ‘View/Modify’ to add preferences for each criteria 
2. You may set search criteria for Employers, Job Categories, and Campus. 



     Click ‘add’ next to each item you wish to add to your search.
 



     Your results will appear in the top under ‘Selected Items’.
 



   When finished adding search criteria, click ‘Done’
 



 Click ‘Save Subscription(s)’ to save your subscription
 



            If you would like to add information about yourself, click ‘Edit My Profile’
 



         To edit your biographical information, click ‘Update User Info and 
Password’ 



    
           
       

1.	 Update your profile, as needed, and click ‘Save’ 
2.	 To update your Anticipated Grad Date, click on the ‘Edit Info’ link 
3.	 To return to the Student Employment Home page, click the link in 

the NavBar. 



 You’re Hired!
 

Now what do you do?
 



  1. Click on Student
 



   2. Click on “Orientation”
 



     
  

       
         
 

Step One view the NVCC Training PowerPoint presentation. Step Two print 
and complete the FWS Rights Responsibilities. Step Three Complete the 
FERPA form. Once completed, have your supervisor make a copy so that 
you and your supervisor will have a copy for your records. Click on Student 
Employment Home 



 
  
  

Click on Students to return 
back to the Federal Work-
Study Resource Page. 

Click on Forms and 

Information. 




    
    

   

       
 

5. 	Read the information and print all of the required forms to be completed before 
you start working. Work with your supervisor and campus work-study 
coordinator to complete all the required forms. 

6. Once you show up on your supervisor's managers workbench in Denosys, your 
supervisor will contact you and you may begin working. 



CONGRATULATIONS!
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