
Change of Status (COS) Application Process 
Due to the complexities of each case, NOVA strongly recommends that applicants seek assistance from an immigration lawyer 
to advise them on their specific circumstances before considering an application to change their visa status while remaining in 

the U.S. 
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1.Request an appointment with an International Admissions Advisor. If you meet the visa eligibility requirements 
you may request to meet with an advisor to discuss the change of status process. Email oiss@nvcc.edu with 
"Request for COS appointment” in the subject line of your email. The Office of International Student Services staff 
cannot advise on specific immigration legal matters and will not provide assistance in filing a change of status 
application for U.S. Citizenship and Immigration Services (USCIS).

2.NOVA F1 Change of Status Application Deadlines and Visa Validity Requirement
Your current visa status must be valid at least one month beyond when you submit your complete NOVA 
application. We will NOT accept a COS application if your current visa will expire less than one month from the 
submission date. Below are the application deadlies to apply for COS each semester.

Fall            May 30th Spring  October 15th Summer   March 15th (only open for Intensive English applicants) 

3. Apply to change your non-immigrant status to F1 if you were lawfully admitted to the United States in an 
eligible non-immigrant status that is still valid (at least 30 days more) at time of application to NOVA and 
USCIS.   As of July 2021, USCIS no longer requires the COS applicant to submit applications for extension or change of 
nonimmigrant status while the COS application to F-1 status is pending with USCIS, provided that the applicant’s nonimmigrant 
status is unexpired at the time of filing the initial COS application to USCIS and the applicant is otherwise eligible for COS.

4. If you meet the criteria above, apply to NOVA via our online application as an F1 applicant.  
Upload required documents including; copy of current visa, last I-94 travel history, any English test score, financial 
form, bank statements, and any other immigration documents you may have related to your current status (ex. 
DS-2019 if J-1, I-797). You will also need to pay  the international application fee via wire or money order. 

5. Receive the I-20 form for F1 Change of Status from NOVA within 2 weeks via email.

6. Submit your I-539 application to the U.S. Citizenship and Immigration Services (USCIS) prior to the expiration of 
your current non-immigrant status. (If you are changing from A or G status you must submit form I-566.)

7. Keep copies of all the forms and documents for your records before mailing your change of status application. 
USCIS may ask for additional documents later to further verify I-539 petitioners eligibility if necessary.

8. Send I-539 application and requested documents by Certified Mail or Express Mail to the appropriate USCIS 
Lockbox address based on your location. Please confirm the specific address as there are several.

9. Receive a receipt notice within 2-4 weeks after submitting your application. Visit the USCIS website to check the 
status of your application.

10. While your F1 status is pending with USCIS you will NOT be permitted to enroll in classes at NOVA unless you 
remain on another eligible non-immigrant visa status that permits enrollment in higher education courses.

11. Once approved, email a copy of your approval notice to oiss@nvcc.edu for next steps in the enrollment process.

12. You must enroll in classes the next available semester after your F1 status is approved.

13. Approval from USCIS allows you to remain in the country as long as you have a valid I-20 and continue to 
comply with F-1 regulations. The next time you travel outside the U.S. you will be required to go to a U.S. consulate 
or embassy to apply for the F-1 visa before you return to the U.S.

14. For current COS processing times visit: https://egov.uscis.gov/processing-times

https://www.fileright.com/en/applications/form-i-539-extend-change-nonimmigrant-visa/?utm_campaign=&utm_term=_b&utm_source=c&r=google-cpc&utm_campaign=&utm_term=_b&utm_source=c&gclid=Cj0KCQjw3f6HBhDHARIsAD_i3D8tltjadkdx22xvgkAi-jTfgAxuNNpVxCu5vPyqX99zaMVYm96WSCEaAuFqEALw_wcB
https://www.uscis.gov/sites/default/files/document/policy-manual-updates/20210720-StudentsChangeOfStatus.pdf



