	Northern Virginia Community College  Woodbridge Campus
	Fall 2009

Basic Algebra   MTH 3   and   College Success Skills  SDV 100

Basic Algebra   MTH  3                                                College Success Skills SDV 100                                                                                  Instructor:    S. Staudt					             Instructor: P. Manuel
Office:  Room 208 L					            Office: Room 202 F
Office Phone: (703) 878-5621				             Office Phone: (703)878-5761			                    
e-mail:  sstaudt@nvcc.edu					             e-mail: pmanuel@nvcc.edu	                                          
Office hours :M/W 11:30 AM-12:00 PM & Tues 5:30-7 PM                   Office Hours: walk in or by appointment
By appointment only:  Mon & Wed 9:00-11:30 AM
Web page:  http://www.nvcc.edu/home/sstaudt/

Welcome to our learning community!  You have enrolled in an innovative program for enriching your success at NOVA.  Our learning community will focus on helping you become a better learner with strong communication skills as well as getting to know more about yourself and how you learn.  This is an opportunity for you to get to know your professors and classmates better, to build a supportive academic network and to improve your study skills to become a successful college student.  Understanding that math is different from other subjects and learning to cope with math anxiety will make you a better math student.

Course Materials:  Portfolio (Three ring binder with dividers and loose leaf paper), pencils and a stapler.  For MTH 3, students are encouraged to use a scientific calculator with a fraction key. Graphing calculators cannot be used for tests.   Cell phones cannot be used as calculators.  

Attendance : To be successful in these courses, you need to attend every class . You need to arrive on time and remain  until the instructor has dismissed  class.  If you arrive late or leave early you will not receive  full credit for that day’s class.  Arriving late or leaving  early  will count  as  ½ of an absence no matter how few minutes. You are allowed  to miss  a total of 3 classes each of MTH 3 or SDV 100. When  you miss a 4th class of either course, you  will  be  withdrawn from both courses.  If the 4th absence  happens before Nov. 2nd you will receive a W grade for each course.  If the 4th absence occurs after that date you receive F in SDV 100 and U in MTH 3.    SDV 100 meets every Tuesday from 11 :30-12 :20 PM.  There will be days when students will be required to meet on Thursdays from 11:30 -12 :20  with the math tutor to practice math.  Attendance at these sessions is mandatory and will count towards your total number of absences for the semester.

Classroom behavior and disruptions:	The amount of lecture time available and the amount of material that is expected to be covered in these courses does not permit time for disruptive behavior or discipline. Disruptive students will be asked to leave class. Misbehavior and disruption will not be tolerated and will be handled in accordance with the requirements of Northern Virginia Community College, Woodbridge Campus.  The following devices cannot be used or on during class: cell phones, blue tooth,  beepers, pagers, I Pods and other personal music devices.  Conversation among students disrupts class and therefore will not be allowed.  You will be told to leave class if you are talking.

Students with Disabilities:  If you have a disability which has been diagnosed and documented and which may cause you to have problems with any part of this course, please see the instructor as soon as possible so that suitable alternate arrangements may be made

Instructor not present for class or college is closed/delayed opening: In the event your instructor does not show up for a class, you must wait 15 minutes before leaving. If a notice has not been posted in the classroom, please check with the division office (Room 208 or Room 202) before leaving to see if instructor has left a message for students.  Students should do the next  assignment  from the syllabus.  If the college is closed due to inclement weather, students should do the next assignment.  If there is a delayed opening, class will be held if 45 minutes of class remains.  Closing announcements appear on the NVCC web site.

Cheating:  Academic dishonesty cannot be condoned.  When such misconduct is established as having occurred, it subjects you to possible disciplinary actions ranging from admonition to dismissal, along with a zero score for the test, test corrections, quiz, or take-home graded work.

	Academic dishonesty includes:
1. Cheating on an exam or quiz, including the giving, receiving or soliciting of information and the unauthorized use of notes or other materials during the exam or quiz.
2. Collusion with another person on tests, test corrections, quizzes or take-home assignments submitted for credit unless such collaboration has been approved by the instructor.  This means you may not ask the math center tutors to do test/quiz problems for you.  You may ask for help with a similar type problem.  






MTH 3


Prerequisite:  Satisfactory score on placement exam and MTH 2, or the equivalent.

Text:  Worksheets  for Introductory Algebra 9th edition by  Lial, Hornsby, McGinnis (Addison Wesley; 2010), MY Math Lab Student Access Code, and Bass Study Skills ISBN  9780321635556  Packaged  price $101.20

General Course Purpose/Description:

	The purpose of this course is to develop competency in the basis algebraic skills necessary to succeed in 100 level math courses.  This is the first half of the Algebra I - II sequence and is designed to review a full year of high school algebra in  only 16 weeks.  Therefore, the pace of the course may be too fast for students who have never taken algebra or took it several years ago.  The alternative method of taking Algebra 1 is to register for MTH 1-a self-paced non-lecture course.  Students receive no college credit for this course.


Entry level competencies:

	The student should be able to:
· Perform the four basic arithmetic operations(addition, subtraction, multiplication, division) on whole numbers, fractions and decimals.
· Convert between fractions, decimals and percents.


Course Objectives:
	
	At the completion of this course the student should be able to:
· Compute with integers and rational numbers.
· Operate with polynomials.
· Factor.
· Operate with rational expressions.
· Solve linear, quadratic and fractional equations in one variable.
· Solve linear inequalities in one variable.
· Graph linear equations in two variables.
· Solve word problems.



Class Requirements:	Four (4) hours of class per week.  Zero (0) credits earned.

	All students are responsible for all material covered in class whether they are present during the lectures or not.  Students who join class on August 30, 2009 (the last day of drop-add or late registration), take vacation during the semester or otherwise miss classes are responsible for catching up on all missed work.  The instructor will be available during scheduled office time to answer questions.  Individual lecture or tutoring sessions will not be held to cover missed material.  Students that miss class should contact the instructor or another student in the class to find out what homework was assigned.  

	Students are expected to attend all classes, arrive on time, and stay until the end of class.  Attendance will be taken each class and records of attendance must be retained for 4 years in accordance with NVCC policy.  Students are required to sign the attendance sheet posted on the door. If a student forgets to sign the attendance sheet, he/she will be considered absent.  Students who arrive late or leave class early will receive ½ l credit for that day’s attendance no matter how many minutes of class you have missed.  

	All students need a 3 ring binder with dividers, loose leaf paper, pencils, and a stapler.  Taking detailed, comprehensive notes is necessary.  Material not contained in the text will be covered during the lectures.    As a minimum, you should  take down everything written on the board.  What you may think is obvious during a lecture may not be so obvious when you do homework later on or study for exams.  The course curriculum is extensive.  Class time is not available to repeat lecture material.  In doing homework, students will be expected to apply the principles that they have learned to complex problem solving.  The on line textbook should be used as a resource.  You are expected to do all homework assigned and tests will have points deducted if  homework is not completed  with the required score by date indicated on assignment sheet.

	It is the student's responsibility to withdraw  from a course on their own. However, if a student has not attended any classes during the first three weeks of the semester, he/she will be withdrawn from the course by the instructor.  A student may be withdrawn other times during the semester for non-attendance. If you do not attend a course and/or perform course work, you will fail the course (i.e., receive a "U") unless the course is dropped during the drop period in accordance with the requirements of the Northern Virginia Community College.  Students must properly drop courses in order to receive a "W" for Withdrawn.  The instructor will note your last day of attending classes and turn this in with your final grade (this affects Department of Veterans Affairs benefits).  The last day you may drop courses with tuition refund during the Fall  2009 semester is September 10, 2009.  Last day to withdraw without grade penalty or change to audit is November 2,  2009.  A grade of withdrawal ("W") cannot be given after November 2, 2009  without extenuating circumstances and documentation.  Do not ask the instructor to make exceptions to the foregoing.  

	   General Grading Policy:  Course grade computed on total of 700 points:

	   Attendance:  Attendance is mandatory to be successful in math courses.  A student can miss class 3 classes for any reason(illness, car trouble, court, travel etc) and no points will be deducted from the grade.  After a student misses 3 classes, 7 points will be deducted from the total course points for each absence.  When you miss the fourth class of either MTH 3 or SDV 100, you will be withdrawn from both classes.  Depending on when in the semester  this occurs, you will receive either W grade for both courses or F in SDV 100 and U in MTH 3.  Late arrival to class or leaving early from class will count as one-half of an absence.  The official record for attendance is the sign -in sheet.  If you forget to sign in, it will count as a missed  class.  Be responsible and don’t lose unnecessary points by forgetting to sign in.
  
	Homework (17 %): 120 points out of 700  All homework will be done on line using  My Math Lab and the homeworks are electronically graded.   The student must be prepared  to do these  assignments in the open computer lab on campus if he/she can not access the Internet assignments from  a  home computer.  For each homework, student will show work as indicated  by the form  for homework on page 6.   Homework pages need to be stapled and placed in section marked homework in the portfolio.  Several times during the semester, portfolios will be collected and homework checked.  Students must attempt all problems on each assignment and score at least 80 % by the date indicated on the assignment sheet. Failure to do homework and earn the required score by the due date will cause students to lose points on tests.  To improve homework grades, students can  correct wrong homework answers anytime during the semester.  The last date to make corrections  on homework is the last day of class- Dec.  10th  .
	
	Portfolio grade, Bass assignments, Practice tests  and other graded  work (4%) : 30 points out of 700   Several times during the semester, students will submit part of their portfolio for a grade.	  Assignments from the Bass study skills book and on line Practice tests will be part of this grade.

	Tests (50 %): 350 points out of 700  There will be 8  tests (each worth 50  points).  The lowest  test will be dropped and the highest 7 test grades make the points for this part of your grade.  In order to not lose test points,   student must attempt all homework problems and earn  80% score by the indicated due date.  If a student scores 80 % but did not attempt all problems, the test grade will be reduced by  10%.  If a student scores less than 80% on homework, test grade will be reduced by 20%.  

	Final exam (29 %): 200 points out of 700:   All students must take the final exam.   Students are expected to take tests/exams on the day scheduled.  Failure to attend class on a scheduled test date without prior coordination with the instructor will result in a zero test score.   Make-up tests will be given at the discretion of the instructor for a verifiable reason only if consultation with the instructor has occurred prior to the scheduled test.  It is the responsibility of the student to provide documentation of why the test could not be taken at the time it was originally scheduled.  All make-up tests must be completed before the tests are returned to the class.  Tests are usually returned during  the class meeting following the day the test was given. The final exam will be comprehensive, covering the entire semester's work.  Review questions will be assigned before final exam.  

		Course Grade:  Your grade will be determined by adding homework average from  MML (maximum of 120  points), portfolio grade (maximum 30 points), test grades( maximum 350 points) , final exam  score (maximum possible 200 points).  The total maximum points equals 700.  
	Depending on your total points from attendance, homework, tests, portfolio, and final exam, you will receive a grade of:

 		S = Pass (70 %-- minimum of 490 points)
		R =Re-enroll(50-69%-minimum 0f 350 points)
		U = Unsatisfactory (Below 50%-- less than 350 points)
		W = Withdrawn (The last day to withdraw without grade penalty is November 2, 2009)
                                    
                                      An incomplete grade (“I”) will be given only during the last week of the semester for verifiable, unavoidable circumstances.  If a              
                               student is given an incomplete, he/she must finish the course.  



Tutoring/Extra Help
Your instructor is available for help during office hours.  In the Tutoring Center (Room 328) you may receive individual help from a math instructor or peer tutors.  This tutoring is free to NVCC students. Check schedule for days and hours of operation.  
	Math videos/DVDs for this course are available in the library.  You may view the videos in the LRC or check them out for 3 days.  My Math Lab contains full length videos for each section as well as video clips and tutorial exercises to help students learn and practice the new concepts. 	


Cheating

	Academic dishonesty cannot be condoned.  When such misconduct is established as having occurred, it subjects you to possible disciplinary actions ranging from admonition to dismissal, along with a zero score for the test, test corrections, quiz, or take-home graded work.

	Academic dishonesty includes:
3. Cheating on an exam or quiz, including the giving, receiving or soliciting of information and the unauthorized use of notes or other materials during the exam or quiz.
4. Collusion with another person on tests, test corrections, quizzes or take-home assignments submitted for credit unless such collaboration has been approved by the instructor.  This means you may not ask the math center tutors to do test/quiz problems for you.  You may ask for help with a similar type problem.  


Contacting the instructor or student	

	If you call the office 703-878-5621 to leave a message or e-mail the instructor (sstaudt@nvcc.edu)   give your name, course you are taking, days the class meets and your phone number or e-mail address.  The instructor can reply by e-mail with grade information using only your NOVA e-mail address.
	Students should regularly check their NVCC e-mail for announcements from instructors.  If your mailbox is full new e-mail  will be returned to sender.  If you send an e-mail to the instructor concerning making up a test and do not receive a reply within 24 hours, resend the e-mail and follow with a phone call or voice message.
	


Student pick up box

	The instructor may leave handouts or graded papers for you to pick up in the student pick up box –the box is located on the table to the right of the door of Room 208.  If you are turning in a paper to the instructor ask the office assistant to put it in the instructor’s mail box.


Folder on door of Room 208 L

	Instructor’s office door has a folder for each course.   If you miss class and a paper is handed out, you can get it from this folder.  Do not put assignments or other papers in this folder.

			Final  Exam  Schedule:

	
                                           Wednesday   Dec. 16, 2009  1:00-2:50 PM
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