NORTHERN VIRGINIA COMMUNITY COLLEGE - ANNANDALE CAMPUS
SPRING SEMESTER 2012
MTH ??? – (COURSE NAME) 
	Course Information
	· __ Credits

	· Section ____
· (days and time)

	· Location:  _____



	Instructor Information
	· (name)
	· (email)@nvcc.edu

	· (website, if applicable) 
· Office:  (location) 
	· (phone number)

	· Office Hours:   
(fill in)

	          





Prerequisite:  
	

Required Textbook:  


Other Required Materials: 


Course Description:  (can get this from http://www.nvcc.edu/academic/coursecont/prefixesm.htm#mth) 


Course Purpose:
	 

Course Objectives:
As a result of the learning experiences provided in this course, the student should be able to:

·  
·  
·  
·  
·  
·  
· 

[bookmark: coco]Course Content
See http://www.nvcc.edu/depts/academic/coursecont/summaries/(fill in course name).pdf for the official Course Content Summary.
[bookmark: grad]

Grading:

Exams: 
 
Homework: 

Comprehensive Final Exam (fill in date and time):   The final exam is worth ___% of your grade.

Attendance: 
(fill in your attendance policy)  
The Attendance/Student Participation policy from the NOVA 2011-2012 Catalog is as follows:
“Education is a cooperative endeavor between the student and the instructor. Instructors plan a variety of learning activities to help their students master the course content. Your contribution is to participate in these activities within the framework established in the class syllabus. Faculty will identify specific class attendance policies and other requirements of the class in the class syllabus that is distributed at the beginning of each term. Successful learning requires good communication between students and instructors; therefore, in most cases, regular classroom attendance, or regular participation in the case of a non-traditional course format, is essential.

It is your responsibility to inform your instructor prior to an absence from class if this is requested by the instructor in the class syllabus. You are responsible for making up all course work missed during an absence. In the event of unexplained absences, especially if you miss the first three weeks of class, your instructor will withdraw you administratively from the course.
If you do not attend at least one class meeting or participate in a distance learning class by the Last Day to Drop with a Tuition Refund (also known as the Census Date), your class registration will be administratively deleted.  This means that there will be no record of the class or any letter grade on your transcript. Furthermore, your class load will be reduced by the course credits, and this may affect your full-time or part-time student status.  Your tuition will not be refunded.”
Summary of Assignments:

(This is just an example)

	Exams
	50%

	Homework
	25%

	Final Exam
	50%

	
	



Final Grade:

  A	90-100%
  B	80-89%
  C	70-79%   
  D	60-69%
  F	59% or lower

Academic Integrity:
Students are expected to follow Information Technology Student/Patrol Ethics Agreement as posted in computer areas and academic integrity standards as set down in the Student Handbook. Cheating will not be tolerated.  The Academic Dishonesty policy from the NOVA 2011-2012 Catalog is as follows:

“When College officials award credit, degrees, and certificates, they must assume the absolute integrity of the work you have done; therefore, it is important that you maintain the highest standard of honor in your scholastic work.

The College does not tolerate academic dishonesty.  Students who are not honest in their academic work will face disciplinary action along with any grade penalty the instructor imposes.  Procedures for disciplinary measures and appeals are outlined in the Student Handbook.  In extreme cases, academic dishonesty may result in dismissal from the College.  Academic dishonesty, as a general rule, involves one of the following acts:

1. Cheating on an examination or quiz, including giving, receiving, or soliciting information and the unauthorized use of notes or other materials during the examination or quiz. 
2. Buying, selling, stealing, or soliciting any material purported to be the unreleased contents of a forthcoming examination, or the use of such material. 
3. Substituting for another person during an examination or allowing another person to take your place. 
4. Plagiarizing means taking credit for another person’s work or ideas.  This includes copying another person’s work either word for word or in substance without acknowledging the source 
5. Accepting help from or giving help to another person to complete an assignment, unless the instructor has approved such collaboration in advance. 
6. Knowingly furnishing false information to the College; forgery and alteration or use of College documents or instruments of identification with the intent to defraud.” 

Any use of cell phones, pagers, ear buds, etc., will result in a 0 on the exam, with no option for making up the exam.  Any cheating will result in a 0 on the exam and further disciplinary actions will be taken.

The Learning Environment:
NVCC is a place for learning and growing. You should feel safe and comfortable anywhere on this campus. In order to meet this objective, you should: a) let your instructor, his/her supervisor, the Dean of Students or Provost know if any unsafe, unwelcome or uncomfortable situation arises that interferes with the learning process; b) inform the instructor within the first two weeks of classes if you have received a special needs or a disability accommodation.  To avoid interrupting the learning process, turn off all cellular phones, pagers, and other electronic devices prior to entering the classroom.  

Disabilities Statement
Students with disabilities are encouraged to contact a counselor for disability services in CA 112 to discuss possible accommodations. Once proper documentation has been received from counseling services, the student should schedule an appointment with the instructor to discuss recommended accommodations. All information is kept confidential and may increase your chances of success in the academic setting.

Tutoring Center: 
Unlimited tutoring services, subject-related videos and computer software are available in the Tutoring Center in CG 405.  For more information, please call 703-323-3257.  

Evacuation: 
In case of emergency, please follow the emergency procedure as discussed on the first day of class and as posted in the classroom.  If the building is evacuated, we will meet in the parking lot behind the CT building so that I can take attendance again.  This is for your safety – please do not leave the group until dismissed!

Inclement Weather Policy:  In case of inclement weather, please visit the college website for FAQ’s:  http://www.nvcc.edu/depts/homepage/closing.htm#faq.  In addition, please go to our BlackBoard site for specific communication and instruction.


Important Dates
	Classes begin
	(fill in)

	Schedule adjustment (add/drop/swap) without permission
	

	Schedule adjustment with permission (Adds - in person only; Drops - on NovaConnect)
	

	Holiday
	

	Last day for schedule adjustments with tuition refund (census date)
	

	Last day to apply for graduation
	

	Non-instructional days (no classes)
	

	Last day to withdraw without grade penalty or change to audit.  The award of W after the last day to withdraw without grade penalty REQUIRES official documentation and the Dean’s signature
	

	Final Examination
	




Course Schedule (Subject to Change)

	Week of
	Monday
	Wednesday

	January 10
	
	

	January 17
	
	

	etc.
	
	

	
	
	



