Syllabus Checklist

Name of Adjunct ______________________________	Course Number_________________

Name of Course Coordinator_____________________________    Date___________________


1. _____ Course Information, including credit hours, section number, location and day/time 
2. _____ Instructor Information, including office location, office hours, email address and phone number
3. _____ Course Prerequisite
4. _____ Required Course Materials
5. _____ Course Description
6. _____ Course Purpose
7. _____ Course Objectives
8. _____ [bookmark: grad]Grading criteria, including summary of assignments and computation of grade
9. _____ Attendance policy 
10. _____ Tutoring Center information 
11. _____ Important Dates
12. _____ Course Schedule

College statements:
1. ______ Academic Integrity
2. ______ The Learning Environment
3. ______ Disabilities Statement
4. ______ Evacuation and Inclement Weather Policies

Recommendations:

