NORTHERN VIRGINIA COMMUNITY COLLEGE
ANNANDALE CAMPUS
    COURSE SPA 101.004N SPANISH ELEMENTARY I (5 CREDITS)
                                     	FALL TERM 2011
DR. ALICIA M. DE LA TORRE FALZON 			OFFICE: CM 358 
CLASS:	   TR 8:00 -10:20 a.m.				(703) 323-2129, 2138
BLDG. CM 216 						E-MAIL: afalzon@nvcc.edu

OFFICE HRS: MW      8:25 -8:55 a.m.
                           W          1:00 –2:30 p.m.                               
 		 T/R       1:00 – 2:35 p.m.			
			              OR APPT.

INTRODUCTION TO BEGINNING SPANISH LANGUAGE SKILLS 
BIENVENIDO to Spanish Elementary I.  This syllabus describes the course and identifies the required books, assignments and policies to ensure successful completion of the course.  This course introduces basic Spanish language skills of comprehension (spoken and written) conversation, reading and writing.  At the conclusion of this course, a student should have acquired basic Spanish language skills as well as an introduction to Spanish culture. No prior Spanish language ability is required.
TEXTBOOKS REQUIRED:
ADVENTURAS (Text)						ADVENTURAS   (Laboratory Workbook) 
Philip Redwine Donley and Jose A. Blanco			Donley and Blanco
Third Edition							Third Edition	
ISBN0-978-1-60007-854-5					ISBN 978-1-60007-877-4
TEXTBOOK OPTIONAL:
501 SPANISH VERBS						SPANISH DICTIONARY
Christopher Kendris						(Recommended highly)
Barron’s Educational Series, Inc 				 
COURSE OBJECTIVES: 
To introduce the Spanish World. 
To acquire basic Spanish language skills.
To introduce Spanish culture through cross-cultural comparison, language and multimedia. 

COURSE WORK: This introductory Spanish course will cover Chapters 1-6 of the text and the Workbook.  Because language comprehension is cumulative, exams and quizzes build on previously covered material, in class and in the textbook up to and including the current chapter.  The acquisition of language skills requires participation, intense practice and REPETITION. Classroom work is used to reinforce textbook reading and laboratory work.  Class Attendance is essential and is taken at the beginning of each class session and in the laboratory.  NO MAKE-UP WORK WILL BE SUBSTITUTED. It is the responsibility of the student to inform their instructor prior to an absence from class.  The student is responsible for making up all course/laboratory work missed during an absence.  All the class work and assignments must be submitted and quizzes taken not later than the next class session. It is a student’s responsibility to schedule any make-up work by the next class session.  EACH STUDENT IS RESPONSIBLE FOR REGULAR AND PUNCTUAL ATTENDANCE AND COMPLETION OF ALL ASSIGNMENTS.
GRADING: 
The following components will determine the final grade: 
          15% Final examination (Final exam is not cumulative December 13, 2011.) 
          35% Mid-term Examination (Mid-term grade is assigned before October 31, 2011.) 
          25% Quizzes and Compositions (All Quizzes must be taken.  No make-ups without prior arrangements.
                  Only One quiz may be taken in the Testing Center during the semester.  Compositions must be completed) 
          10% Laboratory (Mandatory /ATTENDANCE DOCUMENTED 14 weeks required.  Each session should be 45
                   minutes. One make-up session will be permitted ONLY.
15% Attendance/Participation (ATTENDANCE DOCUMENTED) Missing 3. 5 classes of instructional time will automatically lower the course grade one letter grade.  After the first absence the student will be reminded of the current number of absences each class.  When the student accumulates 3.5 absences he or she will verify this number of absences with a signature and date.
NOTE: THE LOWEST GRADE OF ANY QUIZ, EXAMINATION OR ASSIGNMENT WILL NOT BE DROPPED. 

Grading Scale:    90-100= A,  80-89 = B,  70-79 = C,  60- 69 = D,  below 60= F
Academic DISHONESTY will not be condoned.   The student will be subject to grade penalty on the work involved and will meet with the Dean of Student Development of the Annandale Campus.
SECTION VI.  ACADEMIC DISHONESTY
When College officials award credit, degrees and certificates, they must assume the absolute integrity of the work done by you; therefore, it is important that you maintain the highest standard of honor in your scholastic work.  Academic dishonesty cannot be condoned. When such misconduct is established as having occurred, it subjects you to possible disciplinary actions ranging from admonition to dismissal, along with any grade penalty the instructor might, in appropriate cases, impose. Procedural safeguards of due process and appeal are available to you in disciplinary matters.
Academic dishonesty, as a general rule, involves one of the following acts:
A. Cheating on an examination or quiz, including the giving, receiving, or soliciting of information and the unauthorized use of notes or other materials during the examination or quiz.
B. Buying, selling, stealing, or soliciting any material purported to be the unreleased contents of a forthcoming examination, or the use of such material.
C. Substituting for another person during an examination or allowing such substitution for one’s self.  | NOA | page 80
D. Plagiarism. This is the act of appropriating passages from the work of another individual, either word for word or in substance, and representing them as one’s own work. This includes any submission of written work other than one’s own.
E. Collusion with another person in the preparation or editing of assignments submitted for credit, unless such collaboration has been approved in advance by the instructor.
F. Knowingly furnishing false information to the College; forgery and alteration or use of College documents or instruments of identification with the intent to defraud. ” (pp. 73-74 Student Handbook).  
http://viewer.zmags.com/publication/6bb5da2d#6bb5da2d74
www.nvcc.edu/resources/stuhandbook/studenthb2007-09.pdf

ATTENDANCE - Regular attendance is expected and documented at the beginning of each class. Missing  3. 0 classes of instructional time will automatically lower the course grade one letter grade and may result in dismissal from the course.
TARDINESS - ANYONE ARRIVING MORE THAN 5 minutes late after the class begins is documented late and/or leaving class early.  Two “lates”/ “leaving class early” equal one absence.  
CLASSROOM MANAGEMENT:  Students will be respectful of the instructor and one another.  Students that hinder the learning of others will be asked to leave the class.  In addition, all pagers and cell phones must be turned off during class.  “NO” text messaging.  Students may not sleep in class. This type of comportment will be directed to the Dean of Students. 
SNOW POLICY:  Inclement weather is determined by the College.  If class is cancelled or delayed, the student will go to Blackboard to receive assignment instructions if the professor has not given the instructions in class. 
FIRE/EMERGENCY EVACUATION PROCEDURE:  “In case of emergency, please follow the emergency evacuation procedure as discussed on the first day of class and as posted in the classroom.”
SPECIAL NEEDS:  If you have special needs or a disability that may affect your performance in this course, please inform the instructor immediately within the first two classes. Please contact a Counselor for Disability Service in the Counseling Center or your campus.
		DATES: 

	16-Week Session (AUGUST 22 - DECEMBER 19, 2011)

	Classes begin
	August 22

	Schedule adjustments (add/drop/swap) on NOVAConnect (open to all)
	August 22-28

	Late Schedule Additions--in-person, permission required
	August 29 - September 2

	Drops on NOVAConnect with tuition refund
	August 29-September 8

	Labor Day Holiday for faculty, students and staff, Offices closed
	September 5

	Last day to drop with tuition refund or change to audit (Census Date)
	September 8

	Last day to apply for Fall graduation *
	October 1

	Non-instructional days/no classes; College offices open
	October 10-11

	Last day to withdraw without grade penalty
	October 31

	Non-instructional day/no classes; College closes at Noon
	November 23

	Thanksgiving Holiday for faculty, students and staff, College offices closed
	November 24-25

	Non-instructional days/no classes
	November 26-27

	Last week of classes
	December 5-12

	Final exam week (December 13, 2011)
	December 13-19

	Examinations end
	December 19

	http://www.nvcc.edu/academics/academic-calendar/index.html#fa11

	





[bookmark: withdraw][bookmark: _GoBack]You may withdraw from a course within the first 60% of a session without academic penalty, and you will receive a grade of W. You may withdraw from a course through NOVAConnect Web/Telephone or by completing a Withdrawal Initiated by the Student Form (NVCC 125-47) and submitting it to the Student Services Center. Withdrawal after the first 60% of the session will result in a grade of F, except under mitigating circumstances that must be documented on the course withdrawal form, approved by the instructor, and submitted to the Student Services Center. You may only withdraw after the 60% point if you are in good academic standing. This documentation will be retained electronically. See "Grading System" in this section for an explanation of grades. Your money will not be refunded for courses from which you withdraw. To obtain a refund, you must have dropped the classes within the published tuition deadlines.  http://www.nvcc.edu/curcatalog/admin/register.htm

AUDITING A COURSE 
You may audit a course and attend without taking examinations. The regular tuition rate is charged. Audited courses carry no credit and do not count as a part of your course load, which will affect your status if you receive financial aid, veterans benefits or hold an F-1 visa. To audit a class, you must register for it normally, and then change from credit to audit by the official last day for students to withdraw from a class without penalty.  NVCC form 125-12, Change from Credit to Audit, must be completed, signed by the instructor and the division dean, and submitted to the Student Services Center on or before the withdrawal deadline. You may also audit Extended Learning Institute courses.  Your instructor may still require a certain level of attendance or completion of some assignments:  follow the guidelines on the course syllabus or negotiate expectations with the instructor early in the semester.  (THE STUDENT MUST ATTEND CLASS.)  http://www.nvcc.edu/curcatalog/admin/register.htm

NOTE:  Any student who does not attend class without formally withdrawing through Admissions and Records will receive a grade of "F".

CLASS PROCEDURES: 
Elementary Spanish I follows a flexible schedule.  Specific assignments and changes will be announced as the chapters are planned to emphasize the overall needs of the class.  Please note that a class day is a day on which classes are scheduled. Any technological difficulties will be addressed as they arise. Lessons plans for each chapter will be discussed by chapter.  Before starting a chapter, we will first acquaint ourselves with the section VOCABULARIO at the end of each chapter to introduce new vocabulary.  The teacher will acquaint the student with the pronunciation and meaning of each word.  An outline of the chapter is presented at the beginning of each chapter and the grammar is summarized at the end of the chapter for guidance.  GRAMMAR will be explained before the homework assignment.  Before class, the student should review vocabulary, read grammar explanations and complete homework assignments at home.  Usually, homework assignments will be discussed and corrected in class.  The student should reinforce new grammar and vocabulary material application and develop language ORAL SKILLS by the performance of the coordinated laboratory chapter written workbook exercise.  The CULTURAL SEGMENTS of the chapter will be explained by the teacher.  Taped televisions news and commercials will be viewed for CULTURE EXPOSURE.  The laboratory oral/auditory work for each chapter must be completed independently by the student.  (THE LABORATORY CENTER CG 408 http://www.nvcc.edu/annandale/Irc/language/faq.htm)After reviewing the chapter material a WRITTEN chapter quiz (20-30 minutes) will be administered for FORMATIVE ASSESSMENT.
